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0 3al[UTe NEePCOHAJbHBIX JAHHBIX PA0OTHMKOB U 00y4al0IMXCH
MAQOY COHI Ne 10 r. Kpacnogapa

Hacrosimee Ilonoxkenue o 3amuTe MNEPCOHANBHBIX JAHHBIX PAOOTHUKOB U
oOyyaromuxcs (nanee — [Tonoxkenue) pazpaboTaHO ¢ LETbIO 3alIUThl HHPOPMALIUY,
OTHOCSIIEWCS K~ JUYHOCTH W JIMYHOM  KU3HU  pabOTHUKOB U
0OYJaroIUXCSl MyHHUITUTIAILHOTO 010/KETHOTO 00111c00pa30BaTEILHOTO
yupexjenuss «OcHoBHasi oOuieoOpa3oBarenbHas IKoja I.XOJOJHBINY (Janee —
00), B coorBercTBUM c IyHKTOM 1 crateu 23, ctatbeir 24 KoHctuTyuuu
Poccniickoin denepanuu, ['nmasoit 14 Tpynosoro koaekca Poccuiickoin deneparmn
n DenepalbHBIMA 3aKOHAMHA HOPMATHBHBIMM akTaMu OT 27 wuronsg 2006 roma Ne
149-®3 «0O6 wuHpopmanmy, HHOOPMAITMOHHBIX TEXHOJOTHSIX W O 3alluTe
uHdopmarum», ot 27 utons 2006 roga Ne 152-D3 «O nepcoHanbHBIX JaHHBIX» (C
n3MeHeHusiMu Ha 23.12.2010).

1. Oo1Me moJioKeHus

1.1. TlepconanpHbie maHHBIE — J00as wWH(OpPMAIUsA, OTHOCAIIASACA K
ONpeneNnéHHOMY WM OMpEAeNseMOMY Ha OCHOBAaHHMU Takoil HHQOpMaIu
¢uznyeckomy JnuIy (CyOBEKTy NEpCOHAIBHBIX JAHHBIX), B TOM YHCJE €ro
bamunus, UMsi, OTYECTBO, T'OJI, MECALL, J1aTa U MECTO POXKACHHUSA, aJipec, CEMEIHOE,
collMajbHOe, WMYIIECTBEHHOE IOJIOKEHHEe, oOpa3oBaHue, mpodeccus, ITOXOMIbI,
npyrasi uHGopMaIus.

1.2. TlepcoHaibHble JaHHBIE paOOTHUKA — HHpOpMaLUg, HEOO0XoauMas

paboToAaTENt0 B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU M Kacaromascs KOHKPETHOTO
paboTHUKA.



[lepconanbHble AaHHBIE OoOyuaromuxcs — nHpopmanus, Heooxonumas OO B
CBSI3U C OTHOUICHUSMH, BOSHUKAIOIIMMH MEXy 00Yy4alolMMCS, €ro pOAUTENISIMU
(3akoHHBIMU TIpeacTaButesssMu) u OO.

1.3. OOpaboTka TEpCOHATBHBIX JaHHBIX — JEWUCTBHUS (omepaiuu) ¢
NEPCOHANBHBIMU JTaHHBIMU, BKJIIOYas cOOp, CHUCTEMaTH3aIUIO, HAKOIUJICHHE,
XpaHeHue, YTOYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), HCIIOJIb30BaHNUE,

pacripocTpaHeHue (B TOM 4YHCIE Mepeaady), oOe3nuuuBaHue, OJOKHpPOBAHMUE,
YHUYTOXKCHHUE TIEPCOHATBHBIX JTAHHBIX.

PacnpocTtpanenune mnepcoHadbHBIX JaHHBIX — JEWCTBUS, HampaBiICHHBIC Ha
nepeady IEepPCOHAJIBHBIX JIAHHBIX OMNpeeNéHHOMY Kpyry Jmmi (Trepeaaya
MePCOHAIBHBIX JIAaHHBIX) WM Ha O3HAKOMJIEHHE C TEPCOHAIBHBIMH JaHHBIMHU
HEOTPAHUYCHHOTO Kpyra JHIl, B TOM 4HCJIe OOHApOJ0BaHHUE TNEPCOHAIBHBIX
JTAHHBIX B CPEJCTBAaX MaccoBOW HMH(OpMalUU, pa3MelleHne B MH(POpMaIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETAX WJIM MPEAOCTABICHUE JOCTyNa K MEePCOHATBHBIM
JTAHHBIM KaKUM-JINOO UHBIM CITIOCOOOM.

Hcnonb3oBaHrue TMEPCOHANBHBIX JaHHBIX — JEUCTBUSA (omepanuu) ¢
MIEPCOHAILHBIMU  TAHHBIMH, COBEpIAEMbIE OMEPATOPOM B IIEIAAX TPHHITHSI
pelIeHUl WM COBEPIICHUS] WHBIX JIEUCTBUHM, TMOPOXKIAIOIINX HOPUINYECKHE
MOCJIEJICTBUSI B OTHOIICHUH CYOBEKTa MEPCOHATBHBIX JAHHBIX WA JPYTUX JIUI
a160 MHBIM 00pa30M 3aTparvBalolIUX MpaBa U CBOOOBI CYOBhEKTa NMEPCOHATBHBIX
JTAHHBIX WM IPYTUX JINII.

OO0mIenoCTyMHBIE TIEPCOHATBHBIC TaHHBIC — MEPCOHATBHBIC TAaHHBIC, TOCTYII
HEOTPAHWYCHHOTO Kpyra JHI] K KOTOPBHIM MPEIOCTABIICH C COTJIACHS CYOBEKTa
MEPCOHANILHBIX JaHHBIX WM Ha KOTOPBIE B COOTBETCTBHH C (emepaabHBIMU
3aKOHAMH HE paclpocTpaHseTcs TpeboBaHue COOMOACHUS KOH(PUIECHITUATLHOCTH.

1.4. K nmepcoHanbHbIM JTaHHBIM PaOOTHUKA, MOJy4aeMbIM pabOTOJaTEIeM U
MO/JICKAIIMM ~ XpaHeHUI0 y paboTojmarenss B TMOPSAKE, MPETyCMOTPEHHOM
JIEUCTBYIONIUM 3aKOHOJIATeTLCTBOM U HactosimmM [lonoxkeHuem, OTHOCATCA
CJICYIONTUE CBEIICHUS, COIePKAIINECs B JIMYHBIX JeiaX PaOOTHUKOB:

— MACMIOPTHBIE JIaHHbIE pA0OTHHUKA;

— MHH;

— KOMHS CTPaXxOBOI'O CBHJIETEIBCTBA TOCYAAPCTBEHHOIO TMEHCHOHHOTO
CTPaxOBaHUS;

— KOmHUs JOKYMEHTa BOMHCKOTO Yy4eTa (i1 BOEHHOOOS3aHHBIX M JIHII,
MOJIJICXKAIIHMX MTPU3BIBY HA BOCHHYIO CITYKOY);

— Komusl JOKYMEHTa 00 o00pa3oBaHWM, KBaTU(UKAIUU WIA HaJTUIHH
CIIECMAJIbHBIX 3HAHWUH;

— aHKETHBIC JTaHHBIC, 3aIMOJTHEHHBIC PAOOTHUKOM IPH MOCTYIICHUU Ha PaboTy
WM B TIporiecce paboThl (B TOM YHCie — aBTOOMOrpadus, CBEICHUS O CEMEHHOM
MOJIOKEHUH pabOTHHUKA, TIepeMeHe (haMUIINH, HATMYUH JIETeH U WKIUBEHIICB);

— JIOKYMEHTHI O BO3pacTe MaJIOJICTHUX JIETeH U MECTE UX 00yUEHUS;

— JIOKYMEHTBI O COCTOSHUU 37I0pOBbS JACTeH W JAPYTHX POJACTBEHHUKOB
(BKITFOUAs CTIPaBKY 00 MHBAJIMIHOCTH, O HATMYMHM XPOHUUECKHUX 3a001eBaHU);



— JOKYMEHTBl O COCTOSIHUM 37I0pOBbsl (CBeA€HHA 00 WHBATUAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTBI, KOTOpbIE C Yy4deToM crheuudukd paboTel U B
COOTBETCTBUM C 3aKoHojaarelbcTBOM Poccuiickoit denepanuu OKHBI OBITH
IpeIbsIBICHBl PAOOTHUKOM MPH 3aKIIOYEHUH TPYJOBOIO JOTOBOpA MM B MEPHOJ
ero ACMCTBUS (BKJIIOYAs MEIUIIMHCKUE 3aKIIOUCHHUS, TIPEIbBIsIEMbIE pAOOTHUKOM
Py TPOXOXKIACHUU  OOS3ATENBHBIX MPEIBAPUTEIBHBIX W MEPUOIUYECKHUX
MEJUIIUHCKUX OCMOTPOB);

— TPYAOBOM JOTOBOD;

— KOIIMY IIPHKA30B O IpHEME, IIEPEBOAaX, YBOJbHEHHH;

— MU4YHas KapTouka mo gopme T-2;

— 3as1BJICHUS], OOBSCHUTENBHBIE U CITYKEOHbIE 3aMTUCKN PAOOTHHKA;

— JIOKYMEHThl O TMPOXOXKJICHUH PAOOTHUKOM AaTTECTAlMH, ITOBBIIICHUS
KBaJIU(DUKAIIUH;

— WHbIE JOKYMEHTBI, COJEpXallhe CBEACHUS O pabOTHUKE, HaXOXKICHHE
KOTOPbIX B JIMYHOM Jeie pabOTHUKA HEOOXOAMMO sl JIOKYMEHTaJbHOIO
oopMIICHUSI TPYAOBBIX MPABOOTHOLIEHUNW C PAOOTHUKOM (BKJIIOYasi MPUTOBOPHI
Cyla O 3alpeTe 3aHUMAThCS MEAArOrM4ecKOrd AESATENbHOCThI0 WA 3aHUMAaTh
PYKOBOJSIIUE TOJKHOCTH).

1.5. K mnepcoHanbHbIM JaHHBIM oOOywaromuxcsi, mnoiydaembim OO wu
nojuiekamuM xpaneHuto B OO B mopsake, NpeayCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM M HacTosmuM [lonokeHueM, OTHOCATCA — CIEAYIOLUe
CBEJICHUS, COJIep KAIIUECs B JIMYHBIX JieiaxX 00yJaronuxcsi:

— JOKYMEHTBI, YI0CTOBEPSIOLIUE JIUUYHOCTh 00yUaronierocs (CBUAETEIbCTBO O
POKJIEHUH WM MACHOPT);

— JOKYMEHTBI O MECTE TTPOKUBAHUSI;

— JJOKYMEHTBI O COCTaBE CEMBH;

—  TAacHOpTHBIE  JIaHHbIE  poauWTeNed  (3aKOHHBIX  MPEACTaBUTENCH )
oOyyaroierocs;

— JOKYMEHTBI O MOJIy4eHUH 00pa30BaHUsl, HEOOXOIUMOTO ISl HOCTYIUJICHUS B
COOTBETCTBYIOILIUNA KJIacC (JJUYHOE /IO, CIIPaBKa C MPEAbIAYIIEro MecTa yueObl U
T.1L.);

— MOJINC MEAUIIMHCKOTO CTPaXOBaHUS;

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBbsl (CBeA€HHA 00 WHBATUAHOCTH, O
HAJIMYUA XPOHUYECKUX 3a00JIEBaHUMA, MEAUITMHCKOE 3aKII0UYCeHUE 00 OTCYTCTBUU
MIPOTUBOIIOKA3aHUH ISl 00yUeHUsI B 00pa30BATEIbHOM YUPEXKICHUN KOHKPETHOTO
BUJla W THUMNA, O BO3MOXHOCTH U3YYEHHUS TNPEIMETOB, MPEICTABISIOMIMNX
MOBBIIIEHHYIO OMACHOCTb JIJISl 3I0POBbS U T.I1.);

— JIOKYMEHTBI, MOJTBEPXkAAIONINE MpaBa Ha JIONOJHUTEIbHBIE TapaHTHUH U
KOMITEHCALlUA o OTpeIeJICHHBIM OCHOBAHUSM, peAyCMOTPEHHBIM
3aKOHOJIATEIHCTBOM (POIUTEIN-UHBAIH/IBI, HETIOTHAS CEeMbs, PEOCHOK-CHpPOTa U
T.1L.);



— WHBIE JIOKYMEHTBI, COJEp Kalllue€ MEepPCOHAJIbHbIE /aHHbIE (B TOM YHCIIE
CBEJICHHS, HEOOXOJMMBIC [JIsi TPEAOCTaBJICHUs OOydYaromemycsi TrapaHTuil u
KOMIIEHCAIIUM, YCTAHOBJICHHBIX JACHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

Ponurenu (3akoHHBIE MPEICTABUTEIN) MOTYT COOOIIUTH MHBIE CBEJICHUS, C
KOTOPBIMH CUMTAIOT HY>KHBIM 03HAKOMHUTH PA0OOTHUKOB IIIKOJIBI.

2. OcHOBHbBIE YCJIOBHS NIPOBeAeHUs 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. OOpa3oBaTenpHas OpraHu3alusl ONpeaeysieT o0beM, COAepKaHue
oOpalaThIBa€MbIX TEPCOHAJBHBIX JAaHHBIX PAOOTHUKOB U  OOyYaroIIUXCH,
pykoBoacTBysick KoHnctutynueit Poccuiickoit denepanun, TpynoBbIM KOAEKCOM
Poccuiickoit ®denepanuu, 3akonHom P® ot 29.12.2012r. Ne 273-®3 «O6
oOpazoBanuu B Poccuiickoit denepaniny u UHBIMHU deepaibHbBIMU 3aKOHAMH.

2.2. OOpaboTka MEpCOHANBHBIX JAHHBIX PAOOTHUKOB OCYLIECTBISETCS
UCKIIIOUUTENIBHO B LEMAX o0ecnedeHus: COOJMIOAEHUST 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEWUCTBHUS PAaOOTHHKAM B TPYAOYCTPOMCTBE,
oOyyeHHH U TPOABMIKEHHHM TI0 CIyX0e, a Takxke o0O0eclneueHus JUYHOMI
0e3omacHOCTH PabOTHUKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOJISI KOJUYECTBA W
KauecTBa BBIMIOIHIEMOMN pabOTHI.

O0paboTka MepCOHANBHBIX JTAHHBIX OOYYarOIIErocs MOXKET OCYIIECTBISATHCS
UCKJIIIOYUTENIBHO B IeJAX oOecreyeHus: COOJIOJCHUSI 3aKOHOB M HHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB; COJIEUCTBHUS OOydYalOIIMMCS B OOYy4YEHUH,
TPYAOYCTPOICTBE; OOecrneueHus: UX JUYHOM 0e30IacHOCTH; KOHTPOJISI KauecTBa
oOy4eHHs 1 00ecTiedeHUs] COXPaHHOCTH UMYIIIECTBA.

2.3. Bce nepcoHanbHble JaHHbIE paOOTHHKA MPEAOCTABIAIOTCS PAOOTHUKOM,
32 MCKIIOUYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (enepaibHbiM 3aKkoHOM. Ecmu
NEPCOHANIbHBIE JaHHbIE PAOOTHUKA, BO3MOXKHO, IMOJIYYUTh TOJBKO Y TpEThel
CTOpPOHBI, TO paboTonmarens 00s3aH 3apaHee yBEAOMHUTH 00 STOM pabOTHHKA H
NOJyYUTh €ro IMUCbMEHHOE corjiacue. Paboronarenb JOKEH COOOIUTH
pabOTHUKY O IENIX, NPENoJaraéMblX HCTOYHHKAX M CIOC00ax MONydeHUs
MEPCOHAIBHBIX JIAHHBIX, @ TAaKXKE O XapakTepe MOICKAIINX IOTYyYCHUIO
MEPCOHANIBHBIX JIaHHBIX M TIOCJIEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHMEHHOE
corjacue Ha X MOJIy4eHHE.

2.4. Bce mepcoHAIbHBIC JaHHBIE HECOBEPIIEHHOJETHEr0 O0y4Yarolerocs B
Bo3pacte 10 14 gjer (MajoJIeTHEro) NPEAOCTABISIOTCS €ro pOAUTEIISIMU
(3aKOHHBIMU TMpeacTaBUTENsIMU). Eciiu mepcoHanbHble JaHHBIE 00YYarolerocs
BO3MOYKHO TMOJYYUTh TOJIBKO y TPETbE€W CTOPOHBI, TO POAUTENH (3aKOHHBIE
IpEeICTaBUTENN) 00YyYaIOIIErocs T0JKHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJKHO OBITH MOJIYY€HO MUCHMEHHOE COTJIacHe Ha MOTYYeHHE MePCOHATbHBIX
JAHHBIX OT TpeTbel CTOpOHBl. Pomutenu (3aKOHHBIE MPEICTABUTENH)
O0Oy4Yaromierocsi JOJDKHBI ObITh MPOUH(GOPMHUPOBAHBI O IEJSAX, MPEANOIaraeMbIX
MCTOYHUKAX M CIIOCO0aX MOTYYEHUs IEPCOHAIBHBIX TAHHBIX, a TAKXKE O XapaKTepe
NOJIeKAIIMX TOJTYYEHUIO MEePCOHANIBHBIX JTAaHHBIX M TMOCJEACTBUSAX OTKa3a AaTh
MMCBMEHHOE COrJIaCUe Ha UX MOJIyYECHHUE.



2.5. OO He uMmeeT mpaBa MoJyydyaTh U 00padaThIBaTh MEPCOHATIbHBIC JaHHbBIE
paboTHHMKA, OOY4YalIIErocss O €ro TMOJUTUYECKUX, PEITUTHO3HBIX U HWHBIX
yOEXKICHUAX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO COTIacusi pabOTHHUKA, pOAUTENEH
00y4Jaromierocs.

OO He umeeT mpaBa MoiayyaTb M 0O0paOaThIBaTh MEPCOHABHBIE JIAHHBIE
paboTHUKA, 00YUYAIOIIErOCsl O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHECHUSIX WU
ero Mmpo(coro3HON NEeATENHHOCTH, 32 HUCKIIOUEHUEM CIy4aeB, MPEAYCMOTPEHHBIX
benepabHbIM 3aKOHOM.

2.6. OO BmpaBe OCYIIECTBISATH COOp, Mepenavy, YHHUTOKEHUE, XpPAHECHHE,
UCIIOJIb30BaHUE HH(OpMAlMM O  TOJMTHYECKUX, PEITUTHO3HBIX, APYTrHX
yOeXKJIEHUAX M YacCTHOM KHU3HM, a Takke HH(pOopMaluy, HapylIaromiedl TaiHy
NEpPEenuCcKy, TeIePOHHBIX TEPErOBOPOB, IOYTOBBIX, TeJerpaHbIX W HHBIX
COOOIICHMIA:

— paboTHHKA TOJBKO C €ro MUCHhMEHHOIO COTJacHsl WM Ha OCHOBAaHHUH
CyJ1eOHOTO peIICHHUS.

— oOyu4arolerocss TOJIbKO C MUCBMEHHOTO COTJIacHs poauTesiel (3aKOHHBIX
Ipe/CTaBUTENIENH) MaJOJETHET0 HECOBEPIIEHHOJETHENO0 OOYy4aroUlerocss WM Ha
OCHOBaHUM CyZ€OHOTO pEeIICHHS.

3. XpaHeHue, 00padoTKa U MCNOJIH30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. IlepconanbHbIe naHHBIE PaOOTHUKOB 1 0Oy4arouxcs OO xpaHsITCs HA
OyMa)kKHBIX U JEKTPOHHBIX HOCUTEIISX, B CIIEHUATBHO PEIHA3HAYEHHBIX JUISI
ATOr0 MOMEILEHUSX, B MECTaxX 00eCeUNBAIOIINX 3aIIUTY OT
HECAaHKIIMOHUPOBAHHOTO JI0CTYTIA.

3.2. B mporuiecce xpaHeHUs MEPCOHANBHBIX JAHHBIX PAOOTHUKOB U 00YYaOIIUXCS
OO nomKHBI 00eCIIeYnBaATHLCS:

— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTaHABIMBAIOIIMX IpaBUia
XpaHeHHs] KOHPUICHITUATBHBIX CBEICHUN;

— COXPaHHOCTh HMEIOIIMXCS JaHHBIX, OTPAHUYEHHE JOCTylna K HHUM, B
COOTBETCTBHM C 3aKOHOAATEJIbCTBOM Poccuiickorn denepani M HACTOSIIAM
[Tonoxenuem;

— KOHTpPOJb 33 JOCTOBEPHOCTHIO M MOJHOTON NEPCOHAJIBHBIX JAHHBIX, UX
peryisipHoe OOHOBJIEHHE U BHECEHHE M0 MEPE HEOOXOUMOCTH COOTBETCTBYIOIIHMX
W3MEHEHUN.

3.3. JocTym K nepcoHanbHBIM JaHHBIM paOOTHUKOB U oOydaromuxca OO HMEIoT:

— JIUPEKTOP;

—  3aMECTUTeNId  JUpEeKTOpa MO  y4eOHO-BOCIUTATENbHOW  padote
(mepcoHanbHble  JaHHBIE  TOJBKO  pPAaOOTHUKOB, HAXOASIIUXCA B  HX
HEIOCPEICTBEHHOM ITOJIYNHEHNH, IO HAMPABIICHUIO JIEATEIbHOCTH);

— 3aBEIYIOIIUNA XO35IMCTBOM (TIEpCOHANIbHBIE JTaHHBIE TOJIBKO PaOOTHHUKOB,
HaxXOJSIIMXCSI B WX HEMOCPEACTBEHHOM TMOJYMHEHHHU, IO HalpaBICHUIO
NEeSATEIbHOCTH);



— KJIACCHBIE PYKOBOAMTENH (TOJIBKO K MEPCOHATBHBIM JaHHBIM 00YYarOIINXCS
CBOETO KJiacca);

— HHbIe PaOOTHUKH, ompeessieMble mpukazoMm aupektopa OO B mpenenax
CBOEUW KOMIIETCHIIUHU.

3.4. Ilomumo nuu, yka3aHHbIX B M. 3.3. Hactoswmero I[lonoxxeHus, mpaso
JIOCTyIa K MEPCOHAIBHBIM JTAHHBIM Pa0OTHUKOB M OOYYAIOIIMXCSI UMEIOT TOJBKO
JU1A, YIIOJTHOMOYEHHbIE JEHCTBYIONIUM 3aKOHOATEIHCTBOM.

3.5. Jluma, wumMmeromuye JOCTYN K TMEPCOHAIBHBIM JaHHBIM  OO0S3aHbI
UCIIOJIb30BaTh MEPCOHAIbHBIE JIAHHbIE PAOOTHUKOB W OOYYalOIIUXCS JUIIb B
LENSAX, JUIsl KOTOPBIX OHHU OBUIH MPEA0CTABIIEHBI:

3.5.1. IlepcoHanbHble MaHHBIE OOYYAIOUIMXCS HUCHOJB3YIOTCS [JIsl IIEJIeH,
CBSI3aHHBIX C OCYULIECTBJIECHUEM y4e0HO-BOCITUTATEILHOTO
npouecca. AIMUHUCTpAIMS U TMEJAaroruyeckue pabOTHUKH IIKOJIBI MCIOJIb3YET
NEPCOHAIbHBIE JaHHbIE AN (POPMHUPOBAHMS KJIACCOB, COCTABJICHUS Y4e€OHOTO
1JIaHa, COCTABJICHHWS OTYETOB B BBIIIECTOSAIINE OpraHU3aluu, (OpMUPOBAHUS
pa3NMyHbBIX 0a3 JaHHBIX, JIJII BO3MOKHOCTH TMOJJIEPKUBATH CBSI3b C POAUTEISIMU
(3aKOHHBIMU TMPEICTABUTEISIMH ), YIUTHIBATh OCOOCHHOCTH O0YYarOIINXCS MIPH €ro
00y4eHUU U BOCTIUTAHUHU.

3.5.2. llepconanbHble JAaHHbIE paOOTHHMKA HWCMOJB3YIOTCA JJi  IICJIEH,

CBSI3aHHBIX C BBITIOJTHEHUEM TPYAOBBIX byHKIMA. AJIMUHUCTpAIus
IIKOJIBl MCHOJIb3YET MEPCOHANIbHBIE JAHHbBIE, B YACTHOCTH, AJI PELICHUS] BOIIPOCOB
arTecTaluy, (HOPMUPOBAHMS y4eOHOTrO IJIaHA, COCTaBJIEHUS OTYETOB B
BBIIECTOAILIME  OpraHu3alMK, (QOPMUPOBAHUS  pa3NUMYHBIX 0a3  JaHHBIX,
MPOJIBIKEHUST paOOTHUKOB MO ClIy)kOe, yCTaHOBJIEHHS pa3Mmepa 3apruiatel. Ha
OCHOBAaHUM MEPCOHAIbHBIX JaHHBIX PEIIAETCS BOMPOC O JOMyCKe pabOTHHKA K
nH(pOpMaIIK, COCTABISIONICH CITyKEOHYIO TaliHY.
[Ipu mpUHATUYN pElIeHUH, 3aTparuBalOMX HHTEPECHl pA0OTHHUKA, aIMUHUCTPALIUS
HE MMEEeT TMpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JIAaHHBIX, MOJYYEHHBIX
UCKIIIOUUTETFHO B PE3yJlbTaT€ HMX aBTOMATU3UPOBAHHOW OO0paOOTKU WU
ANIEKTPOHHOTO NoJiydyeHus. PaboTonarens Takke HE BIpaBe MPUHUMATh PELICHUS,
3aTparuBarollie MHTEPEChl pabOTHHKA, OCHOBBIBASICh HA JAHHBIX, JOMYCKAIOIINUX
JBOSIKOE TOJIKOBaHWE. B cllyyae ecim Ha OCHOBAaHWM TEPCOHANBHBIX JaHHBIX
HEBO3MOXKHO JOCTOBEPHO YCTAaHOBUTHh KakoW-muOo Qakt, padoroaaTeib
npeajiaraeT pabOTHUKY MPEICTABUTh MMCbMEHHbBIE PA3bsICHEHUS.

3.6. IlepconanbHble JaHHBIE PaOOTHUKA OTPAKAIOTCS B JIMYHOM KapTOUKE
pabotnuka (dhopma T-2), KOTOpas 3amoOJHSAETCS TOCHE HW3JaHUS TMPHUKa3a O €ro
npuemMe Ha pabory. JIMuHble KapTOYKH PAOOTHUKOB XPAHATCA B CIELHUAIBHO
000pyZOBaHHBIX HECropaeMbIxX HIKkadax B ajipaBuTHOM mopsake. Jluunsie nena u
JUYHbIE KapTOYKM PAOOTHUKOB XpaHATCS B OyMaXHOM BHJAE B Iankax B
crieliMabHOM celie, TO0CTYI K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP LIKOJIbI.

3.7. TlepcoHanbpHbIE JaHHBIE COTPYJHUKOB MOTYT TakKKe XPaHUTHCA B
AJIEKTPOHHOM BHJI€ B JIOKAJIbHOW KOMIBIOTEpHOU ceTu. [locTosiHHbIN gocTyn (B
mpenenax CBOCM KOMIETEHIMM) K AJIEKTPOHHBIM 0a3aM JTaHHBIX, COACpIKAIIUM
NIEPCOHAIIbHBIE JaHHBIE PAOOTHUKOB, UMEIOT TOJIBKO aAMUHUCTPALIMS



mkoJiel. JlocTyn Apyrux pabOTHHUKOB K MEPCOHANBHBIM JTaHHBIM OCYLIECTBIISAETCA
Ha OCHOBaHUM MUCHbMEHHOTO pa3pelieHus padOTHUKA U PACHOPSKEHUS JTUPEKTOpa
IIKOJIBI.

3.8. [Tapomm gy jmocTtyma K SJeKTpoHHOM  6Oa3ze  ganHeIX OO
YCTaHaBIMBAIOTCA JUPEKTOPOM M COOOIIAIOTCS WHAMBHIYAIbHO COTPYIHUKAM,
UMEIOITIM JOCTYT K NEPCOHAIBHBIM
JAaHHBIM COTPYIHHUKOB. MI3MeHEeHHe mapoJieii MPOUCXOIUT He pexe, yem | pa3 B
TpH MecsIa.

3.9. KonupoBath U Aenath BBHIUCKH U3 MEPCOHANBHBIX JIAHHBIX PAOOTHUKA
paspeniaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUChMEHHOTO pa3pelieHus
pabOTHHKA U TUPEKTOPa IIKOJIbI.

3.10. ITepconanbHbIe JaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCS B €r0 JTUYHOM
Jiene, KOTOpOE 3alloJIHSETCS MOCie W3aHMs TpHKa3a O €ro 3a4yucieHusl B
OO. Jlnynpie gena oOydarommxcs B al(aBUTHOM MOpPsSAKE (QOPMHUPYIOTCS B
mankax KJIaccoB, KOTOpPBIE XpaHITCS B CHEIUAIbHO O0OpYAOBaHHOM IIKady,
JOCTYN K KOTOPOMY UMEET aAMUHHUCTPALIMS IIKOJIbl U KJIACCHBIE PYKOBOIUTEIH.

3.11. Benenue JIHWYHBIX €T M OTBETCTBEHHOCTH 3a COXPAHHOCTb JIMYHBIX
JieJ1 BO3JIOKEHO Ha KJIACCHBIX PYKOBOJIUTEIEH.

3.12. YactnuHo cBeaeHus 00 O0OydYalOMUXCS COAEpXKATCs B  KIACCHOM
KypHaje, Kyda  3aHOCATCA  KJAacCHbIM  pykoBoauTeneMm.  KiaccHbie
KYpHaJIbl XPaHATCA B YUUTEIBCKOM B crielMaIbHOM HIKaQy.

3.13. IlepcoHanpHble JaHHBIE OOYYAIOUIMXCS MOTYT TaKXe€ XPAaHUTHCA B
3JIEKTPOHHOM BHJIE B JIOKaJIbHOW KOMIIbIOTEPHOU ceTH. [IpaBo monHoro gocryna K
3JIEKTPOHHBIM 0azam JTaHHBIX, coJIeprKaIIiM NepCOHAJIbHBIE
JaHHbIE O0yYaroUIMxcs, UMeeT  aaMuHUCTpauusa. OcTalibHble  IEJaroruuyeckue
pabOTHUKHN UMEIOT JOCTYIT TOJIBKO K TOM MHGOpMAIINK, KOTOpasi UM HeoOXoauma B
npejenax UCIOIHEHUS UX TOJKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaponmu goctyma K 0a3e MAHHBIX YCTaHABJIMBAIOTCS JUPEKTOPOM H
COOOIIAIOTCS MHIWBUIYaTbHO PaOOTHHUKAM, UMEIOIINM JOCTYN K MEePCOHATBHBIM
JTaHHBIM COTPYIHHUKOB.

3.15. KonwmpoBaTh u JenaTh BBIIUCKA U3 TNEPCOHAIBHBIX JIaHHBIX
00yJaroluMXxcs pa3periaeTcss HCKIIOYUTENBHO B CITYKEOHBIX LEISIX C MUCbMEHHOTO
paspeiieHusl poauTenei (3aKOHHBIX MPEACTABUTENCH) U IUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHAIbLHbBIX JAHHBIX

4.1. Ilpu nepenave nepcoOHaIbHBIX TaHHBIX PaOOTHUKOB U oOyyatouuxcs OO
JIpYruM 1opuandeckuM u ¢puzndeckuM auram OO noikHa coOM01aTh CAeAYIOMNe
TpeOOBaHMUS:

4.1.1. TlepcoHanbHble AaHHBIE paOOTHHMKA, OOYYaIOLIErOCsi HE MOTYT OBITh
COOOIIIEHBI TpeThell CTOpOHE 0€3 MUCHhMEHHOTO CcOorjiacusi paboOTHHKA, POIUTENeH
(3aKOHHBIX MIpEeACTaBUTENECH ) HECOBEPILICHHOJIETHETO (MaJi0NeTHETO)
oOydJaromierocs, 3a MCKIIOUEHUEM CJIy4aeB, KOIJa 3TO HE0OXOAUMO s



IPeayNPEKICHNS YTPO3bI )KU3HU U 37I0POBBIO pabOTHHKA , 00yUaIOIerocs, a TakxKe
B CITy4yasiX, yCTAHOBJICHHBIX (heZepalbHbIM 3aKOHOM.

4.1.2. Jluma, modydYaroIMe  TEPCOHANBbHBIE  JaHHbIE  pPabOTHHKA,
00yJaroIerocs: JOJHKHBI MPEAYIPEKIATHCSI O TOM, YTO ATH JaHHBIE MOTYT OBITh
WCITOJIP30BAaHbl JIUMIIh B IEJAX, JJIT KOTOPHIX OHHM cooOmeHsl. OO momkHa
TpeOOBaTh OT STUX JUI[ MOJATBEPKIEHHUS TOTO, YTO STO MPABUIO COOIIOJECHO.
Jluia, modydJaronye nepcoHanbHbIe TaHHBIE pA0OTHUKA, 00YJAIOMIErocsi 00s3aHbI
coOmoaaTh  peXuM  KOHPHUIEHIMANbHOCTH.  JlaHHOE  TMOJNIOKEHHE  He
pacmpocTpaHsieTcsi Ha 0OMEH MEePCOHANBHBIMU JAaHHBIMU PAO0OTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heiepabHBIMU 3aKOHAMHU.

4.2. Ilepemaua mepcOHAIbHBIX JaHHBIX paOOTHHKA, OOyYaloIIerocs €ro
MIPEJICTABUTENISIM MOXKET OBITH OCYIIIECTBICHA B YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHO/IATEJIbCTBOM IMOPSAKE TOJBKO B TOM OOBEME, KOTOPBIH HEOOXOAUM st
BBITIOJTHCHHSI YKa3aHHBIMU TIPEJCTABUTEISIMU UX QYHKITUH.

5. IIpaBa pa0OTHMKOB, 00Y4aIOIIMXCSI HA o0ecredyeHHue 3aluThI
NMEePCOHAIBHBIX TaHHBIX

5.1. B memsx obecnieyeHus 3alMThl TEPCOHATBHBIX AAHHBIX, XPaHSAIIUXCA B
OO, paboTHUKH, poauTEaU  (3aKOHHBIC TNPEACTABUTENNM)  MAaJOJIETHETO
HECOBEPILIEHHOJIETHETO 00YYAIOIIErocsi, UMEIOT MPaBo:

5.1.1. [TonyyaTs nOJIHYIO0 HH(POPMAIIMIO O CBOMX MEPCOHANBHBIX JAHHBIX U UX
o0OpaboTke.

5.1.2. CBobGoHOrO O€CIIaTHOTO JOCTyNa K CBOMM MEPCOHAJIBHBIM JaHHBIM,
BKJIIOYAsl MPABO Ha MOJyYEHUE KOMUU JIF0O00W 3aliCH, COAEPKAILEH EPCOHAIbHbBIE
JaHHble  paOOTHUMKA, 33  UCKIIOYEHHWEM  CIIy4aeB, MPEIyCMOTPEHHBIX
dbenepanbHbiMu  3akoHaMu. [lonmyueHue ykazaHHOM uWHOOpPMAIMU O CBOUX
MEPCOHANBHBIX JAHHBIX BO3MOXKHO TMpU JHUYHOM oOpaiieHun pabOTHUKA,
ponuTeneit (3aKOHHBIX MPEACTABUTENEH) — K OTBETCTBEHHOMY 3a OPTaHM3AIUIO U
OCYUIECTBJICHUE XPAHEHUS TEPCOHATIbHBIX JAHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 00 HCKIIOUEHHH WIM HWCIPABICHUU HEBEPHBIX WIIU
HETOJHBIX TEPCOHANBHBIX JaHHBIX, a Takke JMJaHHbIX, OOpabOTaHHBIX C
HapylleHueM TpeOOBaHUM  JIEWCTBYIOIIETO  3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOOBaHUE JOJDKHO OBITh O(POPMIICHO MUCHMEHHBIM 3asiBJICHUEM pPaOOTHUKA Ha
ums nupekropa OO.

[Ipu otkaze nupexkropa OO UCKIIOYUTH WA HUCIPABUTH TEPCOHATHHBIC
JaHHbIe ~ paOOTHMKAa  paOOTHHUK, POAMWTENb,  3aKOHHBIM  TIPEICTABUTEIb
HECOBEPIICHHOJIETHET0 00YYaroIIerocsi MMeeT MpaBo 3asiBUTh B TUCbMEHHOM BHJIE
nupekropy OO cBoeM HECOIJIacHH, ¢ COOTBETCTBYIOIIUM OOOCHOBAHHWEM TaKOTO
Hecornacus. [lepcoHanbHbIE JaHHBIE OLIEHOYHOTO Xapakrepa paOOTHUK, POJUTED,
3aKOHHBIA TMPEACTABUTENb HECOBEPUIEHHOJIETHETO O0YYarollerocsi UMeeT MpPaBo
JIOTIOJIHUTD 3asIBICHUEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4. TpeboBathr 00 wu3BemeHun OO Bcex JHI, KOTOPHIM paHee ObLIU
COOOIIIEHbl HEBEpPHBIE WM HEMOJHBIE IEepPCOHAJbHbIE JaHHbIE pPabOTHHKA,



oOydaromierocsi 000 BCeX MPOM3BEICHHBIX B HUX HCKIIOUCHUSX, UCIPABICHUSIX
WM TIOTIOJTHCHHUSIX.

5.1.5. OGxaoBatb B CcyJe J0Oble HEMpaBOMEpHbIE JEHCTBUS WIIU
oesnerictBuss OO npu 00pabOTKE U 3alIUTE €r0 MEPCOHATBHBIX JJAHHBIX.

6. O0s13aHHOCTH CY0ObEKTA MEPCOHAJBHBIX JaHHBIX 110 00eCIeYeHUI0
JOCTOBEPHOCTH €r0 MEePCOHATBHBIX JAHHBIX

6.1. B memsix oOecriedeHus JAOCTOBEPHOCTH TMEPCOHANBHBIX JaHHBIX
pabOTHUKH OOSI3aHBI:

6.1.1. Tlpu npueme Ha pabory B OO mnpeACTaBIATh YIOJTHOMOYCHHBIM
pabdotHukam OO 1ocTOBEpHBIE CBelCHHS O cebe B MOpsSAKe U 00beMme,
MPEyCMOTPEHHOM 3aKOHOAATENLCTBOM Poccutickon deneparumu.

6.1.2. B cnyyae W3MEHEHHUs NEPCOHAIBHBIX JTaHHBIX PAaOOTHUKA: (aMuius,
UMs, OTYECTBO, AIPEC MECTa KUTEIbCTBA, MACIOPTHBIC [aHHBIE, CBEJEHUA 00
00pa30BaHUU, COCTOSIHUU 3[0pOBbs (BCIEACTBUE BBISIBICHHS B COOTBETCTBUHU C
MEIUIMHCKUM 3aKII0YEHUEM IMPOTUBOINOKA3aHUN [IJISl BBIMIOJHEHHUS] paOOTHUKOM
€ro JOJLKHOCTHBIX, TPYIOBBIX 00sI3aHHOCTEHN U T.I1.) COOOIIATh 00 3TOM B T€UEHHE
5 pabouux HEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memix oOecriedeHus JAOCTOBEPHOCTH IEPCOHAIBHBIX JAHHBIX
0OyJarommxcsi:

6.2.1. Poaurtenu, 3aKOHHBIE TMPEACTABUTENM  HECOBEPLICHHOJIETHUX
oOyuatomuxcst npu npueme B OO mpenocTaBisiOT — yHIOJHOMOYEHHBIM
pabotHrkam OO pocTOBEpHBbIE CBEACHUSI O ce0e M CBOMX HECOBEPIIEHHOJETHHUX
JETSX.

6.2.2. B ciyuae HU3MEHEHHsS CBEJCHHUH, COCTABIAIOIIMX IEPCOHAIBHBIC
JTaHHBIC oOyyaroiierocs, poauTenu (3aKOHHBIE peACTABUTEIIN )
HECOBEPIICHHOJETHET0 00y4Jaroierocsi B Bo3pacte 10 14 jget o0s3aHbl B TEUEHUE
MecsIia coo0uTh 00 3TOM yrostHoMo4eHHOMY paboTHuky OO.

7. OTBETCTBEHHOCTh 32 HAPYIIEHHE HACTOSILEr0 MOJI0KEHUS

7.1. 3a napyuieHue nopsigka o0padboTku (cOopa, XpaHEHUs, UCIIOIb30BaHU,
pacrnpoCTpaHEHHs] U 3aIIUThl) NEPCOHAIBHBIX JaHHBIX JTOJKHOCTHOE JHIIO HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUUM C JICUCTBYIOIIUM
3aKOHO/IaTEJIHCTBOM.

7.2. 3a HapylleHHE TpPaBWJI XpaHEHUS M HWCIMOJb30BaHUS TEPCOHAIBHBIX
JIAHHBIX, TIOBJIEKIIIEE 3a COOOM MaTepualbHBIN yiepO paboTomaTesnto, pabOTHUK
HECET MAaTEepHAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHHM C JCHCTBYIOIIUM
TPYAOBBIM 3aKOHO/IaTEIHCTBOM.

7.3. MartepuanbHblii yuep0O, HaHECEHHBIN CYOBEKTY MEePCOHAIbHBIX JAHHBIX
3a CYET HEHAJUIeKAIIEr0 XPaHEHWS U HCIOJIb30BAHMS TEPCOHAJBHBIX JIaHHBIX,
HNOJUIEKUT  BO3MEUICHHIO B TOPSAKE, YCTAaHOBJIEHHOM  JEHCTBYIOIIUM
3aKOHO/IaTeJIHCTBOM.



7.4. OO BmpaBe OCYMIECTBIATH 0€3 yBEJOMIICHUS YIIOJHOMOYEHHOTO OpraHa
0 3alUTE MPaB CyObEKTOB MEPCOHANIBHBIX TAHHBIX JIUIIb 00PaOOTKY CIEAYIOIINUX
NEPCOHANIBHBIX JAHHBIX:

— OTHOCAIIUXCS K CyObEKTaM MEePCOHANIbHBIX JTAHHBIX, KOTOPBIX CBSI3bIBAIOT C
OTepaToOpOM TPYJIOBbIC OTHOIICHUS (PaOOTHUKAM);

— IOJYYEHHBIX OIEpaTOPOM B CBSI3U C 3aKJIOYEHUEM JIOrOBOPA, CTOPOHOM
KOTOPOTO SIBJIIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX (OOYYArOIIHIICS U JIp.), €CIU
NEPCOHANIbHBIE JaHHBIE HE PACHpPOCTPAHSIOTCS, a TaKKe HE MPEeAOCTaBIISAIOTCS
TPEThUM JIHIIaM 0e3 coryiacusi CyObeKTa MEePCOHANBHBIX JAHHBIX U UCIOJIb3YIOTCS
OIEepaTOpPOM  HMCKIIOYUTENBHO JUISI HKCIOJHEHHS YKAa3aHHOTO JIOroBopa H
3aKJIIOUEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHATIBHBIX JIAHHBIX;

— SIBJISIFOLLUXCST OOLIEAOCTYTHBIMU MEPCOHATBHBIMU JJAHHBIMU;

— BKJIIOYAIOUIUMX B ce€0s TOJIBKO (paMUJIMM, UMEHAa W OTYeCTBa CYyOBEKTOB
NEPCOHANIBHBIX JAHHBIX;

— HEOOXOJUMBIX B LEISIX OJAHOKPATHOIO IMPOITyCKa CyObEKTa MEePCOHAIbHBIX
JaHHBIX HA TEPPUTOPUIO O0pPa30BATEIBHOIO YUPEKICHHS WIM B HHBIX
aHAJIOTMYHBIX LIEJIAX;

—BKJIIOYEHHBIX B HH()POPMALMOHHBIE CHCTEMbl IE€PCOHAIBHBIX JIaHHBIX,
UMEIOIINE B COOTBETCTBUM C (heepalibHbIMU 3aKOHAMM CTaTyc (penepaabHbIX
aBTOMATU3UPOBAHHBIX MH(OPMALIMOHHBIX CHUCTEM, a TakKe B IOCYJIapCTBEHHBIE
MH(POPMAILIMOHHBIE CUCTEMBI IEPCOHATIBHBIX JAHHBIX, CO3JaHHbIE B IIEJIAX 3alUThI
0€30IMacHOCTH rOCY1apCTBa U OOIIECTBEHHOTO MOPSIKA;

— oOpabaTbiBaeMbIX 0€3 HCIIOJIIB30BAHUS CPEACTB aBTOMAaTH3alMd B
COOTBETCTBUM C (peAepalbHbIMU 3aKOHAMU WJIA WHBIMH HOPMAaTHBHBIMH
npaBoBbIMHM akTamu Poccuiickoit denepanuu, ycTaHaBIMBAIOIIMMEI TPeOOBaHUS K
oOecrieyeHnt0 0e30MaCHOCTH TMEPCOHAIBHBIX AAHHBIX NHpPHU HUX O00paboOTKe U K
COOJIIO/ICHHUIO TTPaB CyObEKTOB NMEPCOHATIBHBIX TaHHBIX.

Bo Bcex ocrampHbIX caydasx omnepatop (aupektop OO wu  (win)
YIOJIHOMOYEHHbIE UM JIMLA) 00s13aH HANpaBUTh B YIOJHOMOYEHHBIN OpraH Io
3allMTe MpaB CyObEKTOB MEPCOHAIBHBIX IAHHBIX COOTBETCTBYIOUIEE YBEIOMIICHUE.
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